
Evaluation System

Form F:  Components of Professional Practice Rubrics

	Area 1: 

Library Management 
	Unsatisfactory
	Needs Improvement
	Proficient
	Distinguished

	Component 1.1 In collaboration with administrators, develops a library plan that includes an evaluation of the program.


	Teacher/Librarian, in collaboration with administrators, does not develop a library plan.


	Teacher/Librarian, in collaboration with administrators, develops a library plan that includes:

· operational procedures

· instructional strategies
	Teacher/Librarian, in collaboration with administrators, develops a library plan that includes: 

· operational procedures

· instructional strategies

· mission/vision statement


	Teacher/Librarian, in collaboration with administrators, develops a library plan that includes:

· operational procedures

· instructional strategies 

· mission/vision statement

· measurable goals

· evaluation component

	Component 1.2   Manages the library program, develops policies, establishes administrative procedures, and collects data to improve the program.
	Teacher/Librarian does not develop specific policies and procedures.


	Teacher/Librarian develops policies and procedures including:

· policy and procedure manual

· budget


	Teacher/Librarian develops policies and procedures including:

· policy and procedure manual

· budget

· reconsideration policy

· library usage statistics
	Teacher/Librarian develops policies and procedures including:

· policy and procedure manual

· budget 

· reconsideration policy

· library usage statistics

· collection development policy

· selection and acquisition policy

· copyright/fair use

· equipment operation/safety

	Component 1.3    Defines the roles of the library staff (coordinator, paraprofessional).
	Teacher/Librarian does not coordinate the libraries/paraprofessionals outside the high school.
	Teacher/Librarian defines roles of library staff by:

· locating job descriptions
	Teacher/Librarian defines roles of library staff by:

· researching and writing job descriptions and evaluation tools

· participating in the hiring process
	Teacher/Librarian defines roles of library staff by:

· researching and writing job descriptions and evaluation tools

· participating in hiring process 

· mentoring paraprofessionals

· providing training 


	Area 2:  Collection Development & Curriculum
	Unsatisfactory
	Needs Improvement
	Proficient
	Distinguished

	Component 2.1 Supports and enhances the curriculum as a part of the teaching and learning of the school by establishing a collection development process.
	Teacher/Librarian does not establish a collection development process.
	Teacher/Librarian supports the curriculum by providing:

· inventory

· weeding
	Teacher/Librarian supports the curriculum by providing:

· inventory

· weeding

· relocating 

· ongoing collection maintenance

· reconsideration procedures


	Teacher/Librarian supports the curriculum by providing:

· inventory

· weeding

· relocating 

· ongoing collection maintenance

· reconsideration procedures

· needs assessment when appropriate

· materials evaluation criteria 

· acquisitions policy

· purchasing guidelines

· replacement guidelines

	Component 2.2 Provides library leadership to teachers.
	Teacher/Librarian does not support teachers through leadership.
	Teacher/Librarian supports teachers by assisting them with:

· instructional design


	Teacher/Librarian supports teachers by assisting them with:

· instructional design

· acquisition and utilization of curriculum-based library resources
	Teacher/Librarian supports teachers by assisting them with:

· instructional design

· acquisition and utilization of curriculum-based library resources 

· collection evaluation 

· library-based technologies (ex. OPAC)


	Area 3:  Literacy and Reading Support
	Unsatisfactory
	Needs Improvement
	Proficient
	Distinguished

	Component 3.1 Provides reader advisory service.
	Teacher/Librarian does not provide reader advisory services.
	Teacher/Librarian provides reader advisory services including:

· providing award-winning books
	Teacher/Librarian provides reader advisory services including:

· providing award-winning books

· promoting library as gateway to additional reading and informational materials


	Teacher/Librarian provides reader advisory services including:

· providing award-winning books

· promoting library as gateway to additional reading and informational materials

· instructing students on obtaining materials outside their library building (ILL, PL, OhioLink, OPLIN)

	Component 3.2 Participates in local, state, and national activities, collaborates with reading initiatives, and facilitates linkages to public library programs.
	Teacher/Librarian does not participate by collaborating, facilitating linkages or developing activities for local, state, or national events and programs.
	Teacher/Librarian participates by collaborating, facilitating linkages, and developing activities for:

· National Library Week

· Teen Read Week
	Teacher/Librarian participates by collaborating, facilitating linkages, and developing activities for:

· National Library Week

· Teen Read Week

· RTR
	Teacher/Librarian participates by collaborating, facilitating linkages, or developing activities for:

· National Library Week

· Teen Read Week

· RTR 

· Read Across America

· Sch Lib Month

· SSR 

	Component 3.3 Assists teachers in choosing professional literature to supplement/enrich their instruction.
	Teacher/Librarian does not assist teachers in choosing professional literature to supplement/enrich their instruction.
	Teacher/Librarian helps teachers:

· select materials to support their instruction
	Teacher/Librarian helps teachers:

· select materials to support their instruction

· use professional materials to promote Ohio’s academic content standards
	Teacher/Librarian helps teachers:

· select materials to support their instruction

· use professional materials that promote Ohio’s academic content standards

· by providing an up-to-date professional collection in the library


	Area 4:  

Library-based Technology
	Unsatisfactory
	Needs Improvement
	Proficient
	Distinguished

	Component 4.1 Provides, integrates, and utilizes library-based technologies to support teaching and learning.
	Teacher/Librarian does not provide, integrate, and utilize library-based technologies to support teaching and learning.
	Teacher/Librarian uses library-based technologies to:

· locate and circulate library materials

· use Dewey classification to organized materials in MARC format
	Teacher/Librarian uses library-based technologies to:

· locate and circulate library materials

· use Dewey classification to organize materials in MARC format

· develop material lending policies
	Teacher/Librarian uses library-based technologies to:

· locate and circulate library materials,

· use Dewey classification to organize materials in MARC format

· develop material-lending policies

· promote access to school OPACs from home

· facitilate linkages to other library OPACs 

· develop strategies for borrowing from external libraries

	Component 4.2 Maintains networked computers for teachers and students.
	Teacher/Librarian does not use library-based technologies to maintain computers for teachers and students
	Teacher/Librarian uses library-based technologies to:

· provide computers

· provide internet accessibility
	Teacher/Librarian uses library-based technologies to:

· provide computers

· provide internet accessibility

· uphold AUP policy


	Teacher/Librarian uses library-based technologies to:

· provide computers

· provide internet accessibility

· uphold AUP policy

· practice and promote the ethical and responsible use of library technologies

	Component 4.3 Demonstrates the effective usage of library-based technologies.
	Teacher/Librarian does not demonstrate the effective usage of library-based technologies.
	Teacher/Librarian uses library-based technologies to:

· provide access to multimedia equipment

· facilitate connections with agencies that lend equipment/materials

(ex. NWOET)
	Teacher/Librarian uses library-based technologies to:

· provide access to multimedia equipment

· facilitate connections with agencies that lend equipment/materials (ex. NWOET)

· facilitate linkages to and integration of state e-resources (ex. INFOhio, ODE, ORC)
	Teacher/Librarian uses library-based technologies to:

· provide access to multimedia equipment

· facilitate connections with agencies that lend equipment/materials (ex. NWOET)

· facilitate linkages to and integration of state e-resources (ex. INFOhio, ODE, ORC)

· provide staff development on usage of library technologies

· assist teachers with the integration of library technologies into the curriculum

· demonstrate technology projects that utilize active learning

	Component 4.4 Develops a virtual school library presence.
	Teacher/Librarian does not develop a virtual library presence.
	Teacher/Librarian collaborates with technology staff to create links to state e-resources and library OPAC on the school district webpage.  
	Teacher/Librarian creates a  school library website with:

· remote access

· 24/7 access


	Teacher/Librarian creates a school library website with:

· remote access

· 24/7 access

· a connection to the district webpage

· information about library resources

· access to OPACs in all buildings

· peer-reviewed teacher resources


	Area 5:  Information Literacy
	Unsatisfactory


	Needs Improvement


	Proficient


	Distinguished



	Component 5.1 In collaboration with the classroom teacher, creates lessons that integrate the library’s academic content standards with the district curriculum to improve student achievement.
	Teacher/Librarian does not create lessons to develop linkages between library media academic content standards and the district.
	Teacher/Librarian develops curriculum linkages by:

· identifying both primary and secondary sources 
	Teacher/Librarian develops curriculum linkages by: 

· identifying both primary and secondary sources

· participating in instructional initiatives
	Teacher/Librarian develops curriculum linkages by: 

· identifying both primary and secondary sources

· participating in instructional initiatives

· assessing library instructional activities

	Component 5.2 In collaboration with the classroom teacher, teaches students to apply a research model. 
	Teacher/Librarian collaborates with the classroom teachers to design lessons without using an information literacy model.
	Teacher/Librarian collaborates to design lessons using:

· the DIALOGUE model to locate, use, and evaluate information 


	Teacher/Librarian collaborates to design lessons using:

· the DIALOGUE model to locate, use, and evaluate information 

· the DIALOGUE model to evaluate the research product 


	Teacher/Librarian collaborates to design lessons using:

· the DIALOGUE model to locate, use, and evaluate information 

· the DIALOGUE model to evaluate the research product 

· the DIALOGUE model to evaluate the research process

	Component 5.3 In collaboration with the classroom teacher, teaches students to use information ethically and responsibly.
	Teacher/Librarian collaborates to design lessons about:

· using citation web sites to create MLA format citations
	Teacher/Librarian collaborates to design lessons about:

· using citation web sites to create MLA format citations

· using citation web sites to create Works Cited pages
	Teacher/Librarian collaborates to design lessons about:

· using citation web sites to create MLA format citations

· using citation web sites to create Works Cited pages

· completing assignments in accordance with copyright guidelines
	Teacher/Librarian collaborates to design lessons about:

· using citation web sites to create MLA format citations

· using citation web sites to create Works Cited pages

· completing assignments in accordance with copyright guidelines

· completing assignments in accordance with intellectual property rights

	Component 5.4 In collaboration with the classroom teacher, teaches students to apply an evaluative process to choosing information sources.
	Teacher/Librarian does not collaborate with the classroom teacher to design lessons applying an evaluative process to choosing information sources.
	Teacher/Librarian collaborates to design lessons applying a rubric to determine website:

· authority
	Teacher/Librarian collaborates to design lessons applying a rubric to determine website:

· authority

· currency
	Teacher/Librarian collaborates to design lessons applying a rubric to determine website: 

· authority

· currency

· objectivity

· accuracy

· coverage




	Area 6:  

Technology Literacy
	Unsatisfactory
	Needs Improvement
	Proficient
	Distinguished

	Component 6.1 In collaboration with the classroom teacher and technology integration specialist, teaches students to formulate advanced search strategies.
	Teacher/librarian does not collaborate with the classroom teacher to design lessons using specified searching techniques.
	Teacher/Librarian collaborates to design lessons: 

· using basic search techniques
	Teacher/Librarian collaborates to design lessons: 

· using basic search techniques

· using Boolean operators
	Teacher/Librarian collaborates to design lessons:

· using basic search techniques

· using Boolean operators

· using delimiters and limiters

· constructing a search strategy

	Component 6.2 In collaboration with the classroom teacher and technology integration specialist, teaches students to evaluate web and electronic resources.
	Teacher/Librarian does not collaborate with the classroom teacher and technology integration specialist to teach students to evaluate web and electronic resources.
	Teacher/Librarian collaborates to design lessons about: 

· strengths and weaknesses of web sites only
	Teacher/Librarian collaborates to design lessons about: 

· strengths and weaknesses of web sites

· strengths and weaknesses of electronic resources
	Teacher/Librarian collaborates to design lessons about:

· strengths and  weaknesses of web sites

· strength and weaknesses of electronic resources

· choosing/evaluating databases

· using rubrics to evaluate websites


	Area 7:  

Media Literacy
	Unsatisfactory
	Needs Improvement
	Proficient
	Distinguished

	Component 7.1 In collaboration with the classroom teacher, technology integration specialist, and technology coordinator, teaches students to comprehend media communications.
	Teacher/Librarian does not collaborate to design lessons about media communications.


	Teacher/Librarian collaborates to design lessons about:

· understanding that media communications deliver information for a specific purpose 
	Teacher/Librarian collaborates to design lessons about:

· understanding that media communications deliver information for a specific purpose 

· understanding specific elements, components, and techniques used to construct a media message
	Teacher/Librarian collaborates to design lessons about:

· understanding that media communications deliver information for a specific purpose 

· understanding specific elements, components, and techniques used to construct a media message

· understanding that messages impact and influence society and shape opinion


	Area 8:

Teacher/Librarian Professionalism
	Unsatisfactory
	Needs Improvement
	Proficient
	Distinguished

	Component 8.1 Publicizes the library program to stakeholders (students, teachers, parents, community).
	Teacher/Librarian does not publicize the library program to stakeholders.
	Teacher/Librarian publicizes the following as appropriate:

· library activities

· new materials


	Teacher/Librarian publicizes the following as appropriate:

· library activities

· new materials

· new services
	Teacher/Librarian publicizes the following as appropriate:

· library activities

· new materials

· new services

· new library-based technologies

	Component 8.2 Establishes and maintains professional relationships with peers and departments in the distribution of services, materials, and inservice schoolwide.
	Teacher/Librarian:

· Does not offer services in an impartial manner to all members of the school team.

· Does not distribute materials in an impartial manner to all members of the school team.

· Does not provide inservice in an impartial manner to all members of the school team.
	Teacher/Librarian:

· Sometimes offers services in an impartial manner to all members of the school team.

· Sometimes distributes materials in an impartial manner to all members of the school team.

· Sometimes provides inservice in an impartial manner to all members of the school team.
	Teacher/Librarian:

· Usually offers services in an impartial manner to all members of the school team.

· Usually distributes materials in an impartial manner to all members of the school team.

· Usually provides inservice in an impartial manner to all members of the school team.
	Teacher/Librarian:

· Consistently offers services in an impartial manner to all members of the school team.

· Consistently distributes materials in an impartial manner to all members of the school team.

· Consistently provides inservice in an impartial manner to all members of the school team.

	Component 8.3 Improves content knowledge and teaching skills by participating in professional development activities and applying what is learned.
	Teacher/Librarian:

· Does not participate in varied professional activities designed to improve library media content and teaching skills.

· Does not apply what is learned for the benefit of stakeholders (students, teachers, parents, community) through inservice and instruction.
	Teacher/Librarian:

· Sometimes participates in varied professional activities designed to improve library media content and teaching skills.

· Sometimes applies what is learned for the benefit of stakeholders (students, teachers, parents, community) through inservice and instruction.
	Teacher/Librarian:

· Usually participates in varied professional activities designed to improve library media content and teaching skills.

· Usually applies what is learned for the benefit of stakeholders (students, teachers, parents, community) through inservice and instruction.
	Teacher/Librarian:

· Consistently participates in varied professional activities designed to improve library media content and teaching skills.

· Consistently applies what is learned for the benefit of stakeholders (students, teachers, parents, community) through inservice and instruction.
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